State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency

JOB DESCRIPTION AND POSITION CLASSIFICATION

CLASSIFICATION DWR POSITION NUMBER SAP POSITION NUMBER MCR
Student Assistant 1380-4870-900 50066576 1
APPOINTEE SAP PERSONNEL NO. | DIVISION/SECTION
Vacant Bay-Delta Office/Central Valley Modeling Section
COLLECTIVE BARGAINING IDENTIFIER
Management Related BU: Supervisory Related BU: Confidential Related BU: Rank and File BU:
E
RESPONSIBILITIES EXERCISED IMMEDIATE SUPERVISOR (Print) SUPERVISOR'S CLASSIFICATION
] Supervisory [] Lead Person
APPROVED BY (Personnel Analyst's Name) DATE
Amanda Jack 9/26/13
Pe_rl_(i:;enrg of Activity

POSITION SUMMARY:

In a trainee capacity and under close supervision of a Senior Engineer, Water Resources and
guidance of a lead Research Analyst Il (Geographic Information Systems (GIS)), the Student
Assistant will be responsible for assisting the Central Valley Modeling Section with GIS support
activities related to geospatial data maintenance and geoprocessing of data for analysis and model
input.

ESSENTIAL FUNCTIONS:

This position requires the incumbent to work cooperatively with others; maintain regular,
consistent, and predictable attendance, and exercise good judgement. The specific essential
duties are:

40% Under close supervision of the Research Analyst Il (GIS), creates and modifies geospatial data files
to meet DWR enterprise data and metadata standards; and assists with geodatabase design and
maintenance.

35% Researches best practices and workflow methodology using the most appropriate technology
available for assigned tasks, performs analysis using geoprocessing tools, prepares
documentation of workflow used in assigned tasks; and attends meetings and participates in
seminars, webinars, and self-study training as necessary and directed.

25% Researches and tests new software and applications that integrate GIS with office productivity,
website, visualization, collaboration, and project management software programs. Creates
templates and documentation to help Section staff effectively use these tools as appropriate.

SUPERVISOR'’S STATEMENT: | HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE.
SUPERVISOR'S NAME (Print) SUPERVISOR'S SIGNATURE DATE
>
EMPLOYEE'S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE
RECEIVED A COPY OF THE DUTY STATEMENT.
EMPLOYEE'S NAME (Print) EMPLOYEE'’S SIGNATURE DATE
>
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KNOWLEDGE, SKILLS, AND ABILITIES:

and experience with Python scripting in ArcGIS and accessing web-based graphical user
interfaces. Good interpersonal skills, oral communication and technical writing skills.

Able to work with ArcGIS, Adobe Acrobat, and Microsoft SharePoint, Excel and Access. Knowledge
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	activity: POSITION SUMMARY:

In a trainee capacity and under close supervision of a Senior Engineer, Water Resources and guidance of a lead Research Analyst II (Geographic Information Systems (GIS)), the Student Assistant will be responsible for assisting the Central Valley Modeling Section with GIS support activities related to geospatial data maintenance and geoprocessing of data for analysis and model input.

ESSENTIAL FUNCTIONS:

This position requires the incumbent to work cooperatively with others; maintain regular, consistent, and predictable attendance, and exercise good judgement.  The specific essential duties are:

Under close supervision of the Research Analyst II (GIS), creates and modifies geospatial data files to meet DWR enterprise data and metadata standards; and assists with geodatabase design and maintenance.

Researches best practices and workflow methodology using the most appropriate technology available for assigned tasks, performs analysis using geoprocessing tools,  prepares documentation of workflow used in assigned tasks; and attends meetings and participates in seminars, webinars, and self-study training as necessary and directed.

Researches and tests new software and applications that integrate GIS with office productivity, website, visualization, collaboration, and project management software programs. Creates templates and documentation to help Section staff effectively use these tools as appropriate.
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	appointee: Vacant
	dwr position number: 1380-4870-900
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	division: Bay-Delta Office/Central Valley Modeling Section
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	percent 2: 
	activity2: KNOWLEDGE, SKILLS, AND ABILITIES:

Able to work with ArcGIS, Adobe Acrobat, and Microsoft SharePoint, Excel and Access. Knowledge and experience with Python scripting in ArcGIS and accessing web-based graphical user interfaces. Good interpersonal skills, oral communication and technical writing skills.
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